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Pursuant to F.S. 454.18 & 28.215: Florida Law prohibits the Clerk’s Office from assisting you
with the management of your case. The Clerk’s office is without authority to advise or instruct a
party in filing a case for tenant eviction. If you are not certain how to prepare the papers to and
file in your case, you should seek legal assistance prior to proceeding.

These documents are to serve as a guide only, and to assist pro se (self-represented) litigants
with their cases. Any person using these instructions and/or forms does so at his or her own
risk, and the Clerk shall not be responsible for any losses incurred by any person in reliance on
the instructions and/or forms.

Resources:
Turbo Court Lee County Legal Aid Society Clerk of Court
www. Turbocourt.com www.leecountylegalaid.org Self-Help Center
(602) 452-3519 (239) 334-6118 1700 Monroe Street
PASupport@courts.az.gov Fort Myers, FL 33901

Ways to file your eviction documents:

» Efile (electronically filing) - https://www.myflcourtaccess.com

» By paper
= Mail to: Lee County Clerk of Court at P.O. Box 310, Fort Myers, FL 33902

> Walk-in locations:

e Lee County Justice Center e Cape Coral Branch
2075 Martin Luther King BLVD 1039 SE 9™ Place 2" Floor
Fort Myers FL 33901 Cape Coral, FL 33990

Fees:
» Clerk’s office acceptable method of payments for fees and costs:
o Credit or Debit cards, Cash, personal check, money order or cashier’s check. Checks
must be payable to the Lee County Clerk of Court.

e Copy work self-service (Self-Help Room) $0.15 cents

e Copy work $1.00 per page

e Certified Copies $2.00 per document (in addition to copy
work fee)

o Postage paid envelopes (standard size) $0.88 cents each

e QOath $3.50 per signature

e Notary $10.00 per signature

e Registry Fees for Depositing Rent payments 1.50% for 1t $500

3% for each $100 over $500
e Rent Deposit Refer to complaint

*Note: Rent Payments must be submitted by cash, money order or cashier’s check. Checks
must be payable to the Lee County Clerk of Court.
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NO PERSONAL CHECKS OR CREDIT/DEBIT CARDS ACCEPTED WITH THE EXCEPTION
OF REGISTRY FEES.

Forms included in this packet are also available at www.leeclerk.org.
o Response
o Motion to Determine Rent
o Blank Motion

Steps you must complete once serviced with Eviction paperwork

— If served with a summons for possession:
¢ You have 5 business days from the date of service (DO NOT count the day of service,
Saturdays, Sundays or observed legal holidays) to do the following:
= Submit a response and pay the outstanding rent listed on the complaint
OR
= Submit a response and a motion to determine rent (be sure to attach
proof of rental payments)
= Contact the Judge’s office to schedule your hearing date

Note: If you fail to submit the above items, the Landlord has the right to proceed with the
eviction to have you removed from the property.

- If served with a summons for damages and back rent:
e You have 20 calendar days from the date of service to file a response within the time
frame. This response is addition to the response submitted for Step 1.

Note: Failing to submit a response may result in having a monetary judgment entered against
you.
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IN THE COUNTY COURT OF THE TWENTIETH JUDICIAL CIRCUIT IN

AND FOR LEE COUNTY, FLORIDA CIVIL ACTION
Case No.
Plaintiff(s)
Vs
Defendant(s)
RESPONSE TO COMPLAINT

| hereby certify that a true and correct copy of the above has been furnished by [_] U.S. mail or [_] email
to the above named Plaintiff(s) or their attorney.

Dated: Signature

Print Name:

Address:

City, State, Zip:

Phone #

Email Address
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IN THE COUNTY COURT OF THE TWENTIETH JUDICIAL CIRCUIT IN

AND FOR LEE COUNTY, FLORIDA CIVIL ACTION
Case No.
Plaintiff(s)
Vs
Defendant(s)

MOTION TO DETERMINE RENT AND REQUEST FOR HEARING

The Defendant(s) respectfully requests a hearing on this Motion to allow the Court to determine the
amount of rent to be deposited by the Defendant(s) into the Court Registry pending this eviction

proceeding. Defendant(s) is requesting a hearing on the amount due because:

| hereby certify that a true and correct copy of the above has been furnished by U.S. mail to the above
named Plaintiff(s) or their attorney.

Dated: Signature

Print Name:

Address:

City, State, Zip:

Phone #

Email Address

A copy of this Motion to Determine Rent and Request for a Hearing must be mailed to the plaintiff by(s)
by U.S. mail. Please allow 24-48 hours for your motion to reflect on your case, at which time you must
contact the judge’s office assigned to your case to schedule a hearing. The court will issue a Notice of
Hearing and provide copies to all parties once a hearing is scheduled.
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IN THE COUNTY COURT OF THE TWENTIETH JUDICIAL CIRCUIT IN

AND FOR LEE COUNTY, FLORIDA CIVIL ACTION
Case No.
Plaintiff(s)
Vs
Defendant(s)
MOTION

COMES NOW the [_] Plaintiff [_] Defendant and moves this Honorable Court to consider my motion to:

for the following reason(s):

| hereby certify that a true and correct copy of the above has been furnished by [ ] U.S. mail or []

emailed to the above named [_] Plaintiff(s) or their attorney [ ] Defendant.

Dated:

Signature

Print Name:

Address:

City, State, Zip:

Phone #

Email Address
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