
 

Local Form Rev. 9/11 
 

INSTRUCTIONS AND INFORMATION FOR FILING SMALL CLAIMS CASES 
Forms can be obtained from the Clerk’s Office or accessed online at www.leeclerk.org 

 
Plaintiff-  Party filing the claim or initiating the action  Defendant- Party whom the claim is against  
 
A Statement of Claim (Form 291-3) and a Summons (Form 291-4) are required in order to file.  
 

STATEMENT OF CLAIM 
The following examples show how to name the defendant on your Statement of Claim if filing against an individual 
or a business.   
Individual-  an individual person 
Example:  John Doe 
   123 Happy Street 
   Fort Myers, FL  33901 
 
Corporation-  If the business is incorporated you should obtain the name of an officer or a registered 
agent of the corporation.   
Example:  Jones Corporation 
   By serving: John Jones, President 
   123 Happy Street,  

Ft. Myers, FL  33901 
 
Doing Business As (d/b/a)-  This only applies if the business is not incorporated and is registered as a fictitious 
name.   
Example:  Mary Doe d/b/a Mary’s Bakery 

  123 Happy Street 
  Fort Myers, FL  33901 

 
To locate the name of an officer, registered agent or person registered as a fictitious name of a business; contact 
the Secretary of State free of charge @ www.sunbiz.org. 
 

METHODS OF SERVICE 
Please choose one of the following methods for serving the summons. 
 
Certified Mail- Florida addresses only.  Please refer to Clerk’s Fees @ www.leeclerk.org. 
 
Sheriff- located at 2072 Victoria Ave., Fort Myers, FL  33901 Telephone: (239) 477-1353  

• Service fee of $40.00 per defendant (cash, cashier’s check, or money order made payable to the 
Lee County Sheriff’s Office) 

• Out-of-County sheriff service, add additional $1.00 to filing fee 
• Out-of-State sheriff service, see clerk for instructions 

 
Process Servers- A list of local certified process servers may be obtained from the Court Administrator’s Office.  
Fees are determined by the individual server. 
 
Insurance Commissioner- for claims against an insurance company in Florida 
see Insurance Commissioner. 
 

SUBSTANTIATING DOCUMENTS 
Please submit one original petition with any substantiating documents and one additional copy for each defendant.  
If the clerk is asked to make these copies there will be an additional $1.00 service fee charged per page copied. 
 
For information on filing fees log on to www.leeclerk.org or for further assistance call (239) 533-5000. 
 
To file your claim by mail, please send to: Lee Co. Clerk of Court,  P.O. Box 310, Ft. Myers, FL  33902 or 2075 
Dr. Martin Luther King Jr. Blvd., Ft. Myers, FL  33901    

http://www.leeclerk.org/
http://www.sunbiz.org/
http://www.leeclerk.org/
https://www.floir.com/
http://www.leeclerk.org/


FORM 1.997. CIVIL COVER SHEET 

The civil cover sheet and the information contained in it neither replace nor supplement the filing 
and service of pleadings or other documents as required by law. This form must be filed by the 
plaintiff or petitioner with the Clerk of Court for the purpose of reporting uniform data pursuant 
to section 25.075, Florida Statutes. (See instructions for completion.) 

I. CASE STYLE

(Name of Court) . 
Plaintiff Case # 

Judge  

vs.  
Defendant 

II. AMOUNT OF CLAIM
Please indicate the estimated amount of the claim, rounded to the nearest dollar. The 
estimated amount of the claim is requested for data collection and clerical processing 
purposes only. The amount of the claim shall not be used for any other purpose. 

III. TYPE OF CASE (If the case fits more than one type of case, select the most
definitive category.) If the most descriptive label is a subcategory (is indented under a broader 
category), place an x on both the main category and subcategory lines.

CIRCUIT CIVIL

 Condominium 
 Contracts and indebtedness 
 Eminent domain 
 Auto negligence 
 Negligence—other 

 Business governance 
 Business torts 
 Environmental/Toxic tort 
 Third party indemnification 
 Construction defect 
 Mass tort 
 Negligent security 
 Nursing home negligence 
Premises liability—commercial
Premises liability—residential 

 $8,000 or Less
 $8,001 - $30,000
 $30,001 - $50,000
 $50,001 - $75,000
 $75,001 - $100,000
 over $100,000.00 



_____ Commercial foreclosure  

_____ Homestead residential foreclosure  

_____ Non-homestead residential foreclosure 

_____ Other real property actions  

 Professional malpractice 
 Malpractice—business   
 Malpractice—medical   
 Malpractice—other professional 

 Other 
 Antitrust/Trade regulation 
 Business transactions 
 Constitutional challenge—statute or ordinance 
 Constitutional challenge—proposed amendment 
 Corporate trusts 
 Discrimination—employment or other   
 Insurance claims 
 Intellectual property 
 Libel/Slander 
 Shareholder derivative action 
 Securities litigation 
 Trade secrets   
 Trust litigation 

COUNTY CIVIL 

 Civil 
 Real property/Mortgage foreclosure
 Replevins 
 Evictions 

  Residential Evictions
  Non-residential Evictions

 Other civil (non-monetary) 

IV. REMEDIES SOUGHT (check all that apply):
Monetary;
Nonmonetary declaratory or injunctive relief;
Punitive

V. NUMBER OF CAUSES OF ACTION: [  

 

]
(Specify)

VI. IS THIS CASE A CLASS ACTION LAWSUIT?
 yes 
 no 

 Products liability 
___ Real property/Mortgage foreclosure 



VII. HAS NOTICE OF ANY KNOWN RELATED CASE BEEN FILED?
no

__ yes If “yes,” list all related cases by name, case number, and court.

VIII. IS JURY TRIAL DEMANDED IN COMPLAINT?
 yes 
 no 

I CERTIFY that the information I have provided in this cover sheet is accurate to the best of my 
knowledge and belief, and that I have read and will comply with the requirements  of Florida 
Rule of Judicial Administration 2.425. 

Signature  Fla. Bar # 
Attorney or party (Bar # if attorney) 

(type or print name)  Date 



FORM 1.997. INSTRUCTIONS FOR ATTORNEYS COMPLETING CIVIL 
COVER SHEET 

Plaintiff must file this cover sheet with the first document filed in the action or proceeding 
(except small claims cases, probate, or family cases). Domestic and juvenile cases should be 
accompanied by a completed Florida Family Law Rules of Procedure Form 12.928, Cover Sheet 
for Family Court Cases. Failure to file a civil cover sheet in any civil case other than those 
excepted above may result in sanctions. 

I. Case Style. Enter the name of the court, the appropriate case number assigned at the time 
of filing of the original complaint or petition, the name of the judge assigned (if applicable), and 
the name (last, first, middle initial) of plaintiff(s) and defendant(s).

II. Amount of Claim. Enter the estimated amount of the claim, rounded to the nearest dollar.  
The estimated amount of the claim is requested for data collection and clerical processing 
purposes. The amount of the claim shall not be used for any other purpose.

III. Type of Case. Place an “X” on the appropriate line. If the cause fits more than one type of 
case, select the most definitive. If the most definitive label is a subcategory (indented under a 
broader category label), place an “X” on the category and subcategory lines. Definitions of the 
cases are provided below in the order they appear on the form.

Circuit Civil 

(A) Condominium—all civil lawsuits pursuant to Chapter 718, Florida Statutes, in

which a condominium association is a party. 

(B) Contracts and indebtedness—all contract actions relating to promissory notes and

other debts, including those arising from the sale of goods, but excluding contract disputes 

involving condominium associations. 

(C) Eminent domain—all matters relating to the taking of private property for public

use, including inverse condemnation by state agencies, political subdivisions, or public service 

corporations. 

(D) Auto negligence—all matters arising out of a party’s allegedly negligent operation

of a motor vehicle. 

(E) Negligence—other—all actions sounding in negligence, including statutory

claims for relief on account of death or injury, that are not included in other main categories. 

(F) Business governance—all matters relating to the management, administration, or

control of a company. 



(G) Business torts—all matters relating to liability for economic loss allegedly caused

by interference with economic or business relationships. 

(H) Environmental/Toxic tort—all matters relating to claims that violations of

environmental regulatory provisions or exposure to a chemical caused injury or disease. 

(I) Third party indemnification—all matters relating to liability transferred to a third

party in a financial relationship. 

(J) Construction defect—all civil lawsuits in which damage or injury was allegedly

caused by defects in the construction of a structure. 

(K) Mass tort—all matters relating to a civil action involving numerous plaintiffs

against one or more defendants. 

(L) Negligent security—all matters involving injury to a person or property allegedly

resulting from insufficient security. 

(M) Nursing home negligence—all matters involving injury to a nursing home

resident resulting from negligence of nursing home staff or facilities. 

(N) Premises liability—commercial—all matters involving injury to a person or

property allegedly resulting from a defect on the premises of a commercial property. 

(O) Premises liability—residential—all matters involving injury to a person or

property allegedly resulting from a defect on the premises of a residential property. 

(P) Products liability—all matters involving injury to a person or property allegedly

resulting from the manufacture or sale of a defective product or from a failure to warn. 

(Q) Real property/Mortgage foreclosure—all matters relating to the possession, title,

or boundaries of real property. All matters involving foreclosures or sales of real property, 

including foreclosures associated with condominium associations or condominium units. (The 

amount of claim specified in Section II. of the form determines the filing fee pursuant to section 

28.241, Florida Statutes.) 

(R) Commercial foreclosure—all matters relating to the termination of a business

owner’s interest in commercial property by a lender to gain title or force a sale to satisfy the 

unpaid debt secured by the property.  

(S) Homestead residential foreclosure—all matters relating to the termination of a

residential property owner’s interest by a lender to gain title or force a sale to satisfy the unpaid 

debt secured by the property where the property has been granted a homestead exemption.  



(T) Nonhomestead residential foreclosure—all matters relating to the termination of a

residential property owner’s interest by a lender to gain title or force a sale to satisfy the unpaid 

debt secured by the property where the property has not been granted a homestead exemption.  

(U) Other real property actions—all matters relating to land, land improvements, or

property rights not involving commercial or residential foreclosure. 

(V) Professional malpractice—all professional malpractice lawsuits.

(W) Malpractice—business—all matters relating to a business’s or business person’s

failure to exercise the degree of care and skill that someone in the same line of work would use 

under similar circumstances. 

(X) Malpractice—medical—all matters relating to a doctor’s failure to exercise the

degree of care and skill that a physician or surgeon of the same medical specialty would use 

under similar circumstances.   

(Y) Malpractice—other professional—all matters relating to negligence of those other

than medical or business professionals. 

(Z) Other—all civil matters not included in other categories.

(AA) Antitrust/Trade regulation—all matters relating to unfair methods of competition 

or unfair or deceptive business acts or practices. 

(AB) Business transactions—all matters relating to actions that affect financial or 

economic interests. 

(AC) Constitutional challenge—statute or ordinance—a challenge to a statute or 

ordinance, citing a violation of the Florida Constitution.   

(AD) Constitutional challenge—proposed amendment—a challenge to a legislatively 

initiated proposed constitutional amendment, but excluding challenges to a citizen-initiated 

proposed constitutional amendment because the Florida Supreme Court has direct jurisdiction of 

such challenges.   

(AE) Corporate trusts—all matters relating to the business activities of financial 

services companies or banks acting in a fiduciary capacity for investors. 

(AF) Discrimination—employment or other—all matters relating to discrimination, 

including employment, sex, race, age, handicap, harassment, retaliation, or wages.  

(AG) Insurance claims—all matters relating to claims filed with an insurance company.  



(AH) Intellectual property—all matters relating to intangible rights protecting 

commercially valuable products of the human intellect. 

(AI) Libel/Slander—all matters relating to written, visual, oral, or aural defamation of 

character.  

(AJ) Shareholder derivative action—all matters relating to actions by a corporation’s 

shareholders to protect and benefit all shareholders against corporate management for improper 

management. 

(AK) Securities litigation—all matters relating to the financial interest or instruments of 

a company or corporation. 

(AL) Trade secrets—all matters relating to a formula, process, device, or other business 

information that is kept confidential to maintain an advantage over competitors. 

(AM) Trust litigation—all civil matters involving guardianships, estates, or trusts and 

not appropriately filed in probate proceedings. 

County Civil 

(AN) Civil – all matters involving claims ranging from $8,001 through $30,000 in 
damages, exclusive of interest, costs, and attorney fees. 

Replevins—all lawsuits pursuant to Chapter 78, Florida Statutes, involving claims   (AP) 
up to $30,000. 

(AQ Evictions—all matters involving the recovery of possession of leased land or 
rental property by process of law. 

(AR) Other civil (non-monetary)—includes all other non-monetary county civil matters 
that were not described in other county civil categories. 

IV. Remedies Sought. Place an “X” on the appropriate line.  If more than one remedy is 
sought in the complaint or petition, check all that apply.

V. Number of Causes of Action. If the complaint or petition alleges more than one cause of 
action, note the number and the name of the cause of action.

VI. Class Action. Place an “X” on the appropriate line.

VII. Related Cases. Place an “X” on the appropriate line.

VIII. Is Jury Trial Demanded In Complaint? Check the appropriate line to indicate whether a 
jury trial is being demanded in the complaint.

  Real property/Mortgage foreclosure-all matters involving claims up to $30,000 
relating to the possession, title, or boundaries of real property. All matters involving foreclosures 
or sales of real property up to $30,000, including foreclosures associate with condominium 
associations or condominium units.

(AO)  



ATTORNEY OR PARTY SIGNATURE. Sign the civil cover sheet.  Print legibly the name of 
the person signing the civil cover sheet.  Attorneys must include a Florida Bar number.  Insert 
the date the civil cover sheet is signed.  Signature is a certification that the filer has provided 
accurate information on the civil cover sheet, and has read and complied with the 
requirements of Florida Rule of Judicial Administration 2.425. 



IN THE CIRCUIT COURT OF THE TWENTIETH JUDICIAL CIRCUIT IN AND FOR LEE 

COUNTY FLORIDA,   SMALL CLAIMS ACTION 

Rev. 8/20/20 

 
  

Plaintiff’s Name 

Address 

City State Zip 

Phone # 

   Email Address 

 

 

 

Case No.    

Refer to this number when making inquiries 

 

vs.  

 

____________________________________  _____________________________________ 
Defendant       Address 

___________________________________________  ____________________________________________ 
  Defendant       Address 

___________________________________________  ____________________________________________ 
  Defendant       Address 

 

STATEMENT OF CLAIM 
 

Plaintiff hereby declares that Defendant owes Plaintiff the sum of $_  , together 
with court costs, arising out of or as a direct result of the following facts to wit: 

 

 

 

 

 

 

 

 

 

 

 
Is there a related case to this action?  Yes  No 
Wherefore, Plaintiff demands judgment for damages against defendant, plus court costs. 

Dated:    
 
 

Plaintiff / Agent Attorney 



 

Fla.Sm.Cl.R. Form 7.330 #291-3 Rev. 1/1/20 

 

 

HOW TO FILE YOUR CASE 

The Plaintiff (party suing) must furnish complete names and addresses of all Defendants. If you are suing 

a corporation or person doing business as a fictitious name you may wish to consult the clerk to be sure 

you have stated the name properly. 

The maximum jurisdiction of Small Claims Court is $8,000.00 not counting interest and court costs. If 

your claim is for more than $8,000.00 you may still sue in Small Claims Court but must add the 

following: “All sums exclusive of interest and cost due in excess of $8,000.00 are hereby waived.”    

The statement of claims should state only the principal amount you are suing for. The Court will 

determine if interest and court costs are to be awarded. 

If your claim is based on a written document i.e. contract, note, account, etc., attach a copy to each 

form (original claim form goes to the clerk, and one to each defendant). 

NOTICE TO PLAINTIFF AND DEFENDANT 

Both parties MUST appear for the pretrial conference on the date and the time scheduled unless an 

Attorney appears for you. If the Plaintiff does not appear the case may be dismissed and if the 

Defendant does not appear a default judgment may be entered against them. Both parties must keep  

the Court informed of their current address. 

IMPORTANT: MEDIATION - AN ALTERNATIVE TO TRIAL 

The County Court Judges of Lee County offer mediation to you at your pending pre-trial 

conference as an alternative to trial. 

WHAT IS MEDIATION - Mediation brings both parties together in a non-courtroom setting with 

the assistance of a professionally trained voluntary mediator who will impartially assist you in 

reaching an agreement of mutual interest and satisfaction. Mediation eliminates the uncertainty of 

a Judge’s decision and allows you to control your own destiny. 

A Record of Agreement form will be prepared by the mediator detailing the agreement. Both parties 

sign the form and the case is presented to the presiding Judge for approval without delay. 

WHAT CASES CAN BE MEDIATED - Virtually ALL cases filed in Small Claims Court can 

be mediated whether you are represented by an attorney or represent yourself. 

WHAT ARE THE ADVANTAGES OF MEDIATION – 

(MEDIATED CASES SELDOM HAVE A “LOSER”) 

Mediation allows both parties to freely present their case, without courtroom formality, in the quiet 

relaxed atmosphere of a private conference room under the expert guidance of an experienced mediator 

who will strive to guide a settlement of the issues that will be beneficial to both parties. 

Mediation will save you time and money. Successful mediation means no further court appearances, 

therefore, no further loss of time from normal activities for you and your witnesses. Mediation may save 

the expense to both sides of collection procedures. 



IN THE COUNTY COURT OF THE TWENTIETH JUDICIAL CIRCUIT IN AND FOR LEE 

COUNTY FLORIDA,                                                                      SMALL CLAIMS ACTION 

Plaintiff’s Name 

 Case Number. 
Address 

Refer to this number when making inquires 

City State Zip 

Phone # 

Email Address 

vs 

Defendant(s) 

Original                                  Alias                          Pluries 

SUMMONS TO APPEAR FOR PRETRIAL CONFERENCE/MEDIATION 

STATE OF FLORIDA-NOTICE TO PLAINTIFF(S) AND DEFENDANT(S) 

YOU ARE HEREBY NOTIFIED that you are scheduled to appear for a PRETRIAL CONFERENCE on 

 , 20       at              A.M This hearing will be conducted remotely via the Zoom

video conference application. 

Please utilize the ZOOM link below. There are no fees for attending this court hearing via the Zoom 

platform. The Zoom platform allows individuals to appear via telephone, smartphone, or computer even if 

they do not have an available camera. Please keep your microphone muted while you wait to be addressed. 

If you are able, please “rename” your device on the Zoom link using your first and last name, case number 

found above, and/or firm name to facilitate the clerk locating your case faster.  Remember this is a virtual 

court proceeding.  Please be located in a quiet, safe area.  Do not drive, smoke, eat, sleep, or do 

anything you would not do in an in-person court proceeding. Please dress appropriately. You may 

still be subject to contempt of court proceedings, should you violate any laws or courtroom decorum. 

ZOOM LINK: 

Join Zoom Meeting 

https://zoom.us/j/4090526226 

Meeting ID: 409 052 6226 

If you do not have internet connection available, you can also utilize the Zoom conference by dialing the 

phone number below. Please only join on one device. 

PHONE LINK: 

+17866351003,,4090526226#,, US (Miami)

+14703812552,,4060526226#,, US (Atlanta)

Rev. 7/18/2023



IMPORTANT-READ CAREFULLY 

The case will not be tried at the pretrial conference.  The case will be mediated.  Do not 

arrange for witnesses to appear.  Please be patient and be ready to wait.  There are many cases 

scheduled.  Your case may take an hour or more before being called to mediate. 

Whomever appears for a party must have FULL AUTHORITY TO SETTLE, for all 

amounts from zero to the amount of the claim, without further consultation.  If the coverage 

attorney does not have full authority to settle, the Court may not allow that attorney to cover for 

the plaintiff in future court proceedings.  To facilitate timely mediations, coverage counsel may 

only appear for 15 cases per docket.   Failure to comply may result in the imposition of 

sanctions, including costs, attorney fees, entry of judgment, or dismissal of the case. 

The defendant(s) or attorney must appear by Zoom on the date specified in the order to avoid a 

default judgment. The plaintiff(s) must appear by Zoom to avoid having the case dismissed for lack of 

prosecution. A written motion or answer to the court by the plaintiff(s) or the defendant(s) shall NOT 

excuse the Zoom appearance at the Pretrial Conference/Mediation. Any counterclaim or “set-off” must 

be filed prior to the pretrial conference date.  The date and time of the pretrial conference CAN NOT be 

rescheduled without good cause and prior court approval.   

The Court does NOT provide an interpreter for civil proceedings.  If you do not speak English, 

you must bring someone to translate for you.  It does not need to be a certified court interpreter.  

Someone you are comfortable with, who is fluent in your native language and English, will suffice. 

El Tribunal NO proporciona un intérprete para los procedimientos civiles. Si no habla 
inglés, debe traer a alguien para que le traduzca. No es necesario que sea un intérprete judicial 
certificado. Será suficiente alguien con quien se sienta cómodo, que hable con fluidez su idioma 
nativo y el inglés.

Any business entity recognized under Florida law may be represented at any stage of the trial 

court proceedings by a principal of the business entity who has legal authority to bind the business 

entity or any employee authorized in writing by a principal of the business entity.  A principal is defined 

as being an officer, member, managing member, or partner of the business entity.  Written authorization 

must be provided to the Court prior to the Pretrial Conference. 

The purpose of the pretrial conference is to record your appearance, to determine if you admit to 

all or part of the claim, and/or to set the case for trial if the case cannot be solved at the pretrial 

conference. Should you fail to resolve your case at mediation, you or your attorney should be prepared 

to confer with the court and to explain briefly the nature of your dispute, whether any pretrial motions 

are required, and estimate how long it will take to try the case.  A copy of the statement of claim shall be 

served with this summons. Important information continued on the next page. 

Dated at Lee County, Florida on                  .     Kevin C. Karnes, Clerk of Courts 

By:  

As Deputy Clerk



MEDIATION 

Mediation will take place during the time scheduled for the pretrial conference. 

Mediation is a process whereby an impartial and neutral third person called a 

mediator acts to encourage and facilitate the resolution of a dispute between two or 

more parties, without prescribing what the resolution should be. It is an informal, 

non-adversarial process with the objective of helping the disputing parties reach a 

mutually acceptable and voluntary agreement. In mediation, decision making rests 

with the parties. If a full agreement is not reached at mediation, the case will be set 

for trial. Mediation communications are confidential and privileged except where 

disclosures are required or permitted by law. 

If you admit the claim, but desire additional time to pay, you must come and state 

the circumstances to the court.  The court may or may not approve a payment plan 

and withhold judgment or execution or levy. 

RIGHT TO VENUE 

The law gives the person or company who has sued you the right to file in any 

one of several places as listed below. However, if you have been sued in any 

place other than one of these places, you, as the defendant(s), have the right to 

request that the case be moved to a proper location or venue. A proper location 

or venue may be one of the following: (1) where the contract was entered into; 

(2) if the suit is on an unsecured promissory note, where the note is signed or

where the maker resides; (3) if the suit is to recover property, where the

property is located; (4) where the event giving rise to the suit occurred; (5)

where any one or more of the defendants sued reside; (6) any location agreed to

in a contract; (7) in an action for money due, if there is no agreement as to where

suit may be filed, where payment is to be made.

If you, as the defendant(s) believe the plaintiff(s) has/have not sued in one of these 
correct places, you must file a WRITTEN request for transfer in affidavit form 
(sworn under oath) with the court 7 days prior to your first court date and send a copy 
to the plaintiff(s) or plaintiff(s) attorney, if any. The written request does not waive 
your appearance at the pre-trial conference. The motion (written request) must be 
scheduled for hearing with the assigned Judge. 

BRING THIS FORM WITH YOU AT ALL TIMES 

Americans with Disabilities Act 

If you are a person with a disability who needs any accommodation 

in order to participate in this proceeding, you are entitled, at no cost 

to you, to the provision of certain assistance. Please contact Brooke 

Dean, Operations Division Director, whose office is located at Lee



County Justice Center, 1700 Monroe Street, Fort Myers, Florida 

33901, and whose telephone number is (239) 533-1771, at least 7 

days before your scheduled court appearance, or immediately upon 

receiving this notification if the time before the scheduled 

appearance is less than 7 days; if you are hearing or voice impaired, 

call 711. 

Si usted es una persona con una discapacidad que necesita ningún 
lojamiento con el fin de participar en un procedimiento judicial, tiene 

derecho, sin costo alguno para usted, para el suministro de determinada 

asistencia. Por favor, póngase en contacto con Brooke Dean, Operaciones 

Gerente de la División de Justicia del Condado de Lee, 1700 Monroe St., 

Fort Myers, FL 33901,y cuyo número teléfono es (239) 533-1771, al menos 

7 días antes de su aparición en la corte programado, o immediatamente 

después de la recepción de esta notificación, si el tiemp antes de la 

aparición programada es inferior a 7 días; si usted está escuchando la vox 

o deteriorados, llamada 711.

Si ou se yon moun ki gen yon andikap ki bezwen nenpòt ki aranjman yo 

nan lód yo patisipe nan yon pwosedi tribunal la, ou gen dwa, san sa pa 

koute ou,yo fè pwovizyon de sèten asistans. Tanpri kontakte  Brooke 

Dean, Operasyon Divizyon Manadjè pou 20yèm Jidisyè Awondisman a 

ki gen biwo ki sitiye nan mitan konte Lee Jistis la, 1700 Monroe St., Fort 

Myers, FL 33901, epi ki gen nimewo telfòn se (239) 533-1771, omwen 7 

jou anvan aparans pwograme tribunal ou, oswa imedyantmanle lè w 

resvwa notifikasyon sa a si tan an anvan aparans nan tribunal la mwens 

ke 7 jou; si w ap tande oswa vwa ki gen pwoblèm, rele 711. 



SMALL CLAIMS – METHOD OF COLLECTION 
Revised 9/21 

If the trial court Judge awarded you money or property in the final judgment: 
Note: Procedures are subject to change with Florida Statute changes 

YOU will need to collect the judgment. The responsibility for collecting this judgment rests entirely on you. The following outlines a method of 
collecting a judgment; however, we suggest you consult with a licensed Florida attorney. 

NOTE: Once you have been awarded a final judgment in a Small Claims case you may begin your steps of 
collection, however, the judgment will not be available for approximately 5-10 days from your hearing date. If you would 
like to check with the Clerk’s Office prior to coming in, please call (239) 533-5000. If you would like to purchase and 
record a certified copy of the judgment by mail, you may send your request with your case number, a $3.00 check and 
an $18.50 check, both made payable to the LEE COUNTY CLERK OF COURT and mailed to: 

CLERK OF COURTS, SMALL CLAIMS DIVISION 
P.O. Box 310 
Fort Myers, FL 33902-9345 

RECORDING JUDGMENT: Secure a certified copy of the judgment from the Clerk of Court. Take the certified 
copy to the Clerk’s Office, Recording Division located at 2115 Second Street, Fort Myers and have it recorded. Fees for 
these services are set by statute. This will give you a lien against any real property in Lee County owned now or in the 
future by the defendant. (To foreclose on the lien you will have to consult an attorney) 

WRIT OF EXECUTION: 15 days after the date of the recording of the original judgment, you may secure a Writ 
of Execution from the Clerk of Court. Procedures for filing the Writ of Execution should be followed pursuant to Florida 
Statute 55.201 – 55.209. You may visit the Secretary of State’s web site @ www.sunbiz.org. 

WRIT OF GARNISHMENT: If there is no real or personal property to be seized under a Writ of Execution, look 
to see if the defendant has property in another’s possession. If a third person owes the defendant money or has the 
defendant’s property in his possession or if there is a bank account in the defendant’s name, you may file a Writ of 
Garnishment against that person or the bank. To do this you will need to remit $85.00 for the Clerk’s filing fee in each 
individual case. Effective July 1, 2000 Florida Statute 77.041 requires a “Notice to Defendant” and “Claim of Exemption 
and Notice of Hearing” form attached to all Writs of Garnishments. This section requires the plaintiff to mail a “Notice” and 
“Claim of Exemption” along with a copy of the Motion for Writ and Writ of Garnishment to the defendant and requires the 
plaintiff to file a certificate as proof of such service. The garnishee will, of course, have a chance to answer the Writ. 

BE AWARE – Certain property may not be taken to satisfy a judgment because it is considered exempt. Exempt 
property includes: a home where the defendant who is the head of a family residing in Florida or his family lives on ½ acre 
of land in a city or on up to 160 acres of contiguous land outside a city, personal property belonging to the head of a family 
residing in Florida of up to $1,000.00 in value (Art X, Section 4, Fla. Constitution). 

There are also restrictions on garnishing a defendant’s wages from his place of employment. Generally, under 
Florida law, the wages of the person who is the head of a family cannot be garnished. (Fla. Statute Sections 222.11-12). 
Even when a person’s wages are subject to garnishment, you as a creditor have to follow the limitations on garnishment 
set forth in the Federal Consumer Credit Protection Act, 15 U.S.C. Sections 1671-1691 (this act includes the limitation that 
no more than approximately ¼ of a person’s wages may be garnished from a paycheck). 

There are exceptions to some of these general rules and other types of property are exempt. 

Once you as the prevailing party collect the judgment you MUST record the Satisfaction of Judgment (Clerk’s 
Office-Recording Division, 2115 Second Street, Fort Myers) and send a copy to the person who made the full payment. 

For collecting or satisfying a judgment, we again suggest you consult with an attorney. You also may want to look 
to the Florida Statutes (and Constitution) and the United States Code. 

www.sunbiz.org

	Civil Cover Sheet Eff 1120.pdf
	FORM 1.997. CIVIL COVER SHEET
	FORM 1.997. INSTRUCTIONS FOR ATTORNEYS COMPLETING CIVIL COVER SHEET


	NameofCourt: 
	Plaintiff: 
	Case: 
	Plaintiff2: 
	Judge: 
	Defendant 1: 
	Defendant 2: 
	Condominium: 
	Contracts and indebtedness: 
	Eminent domain: 
	Auto negligence: 
	Negligenceother: 
	Business governance: 
	Business torts: 
	EnvironmentalToxic tort: 
	Third party indemnification: 
	Construction defect: 
	Mass tort: 
	Negligent security: 
	Nursing home negligence: 
	Premises liabilitycommercial: 
	Premises liabilityresidential: 
	8000orLess: 
	8001-30000: 
	30001-50000: 
	50001-75000: 
	75001-100000: 
	Over100000: 
	Commercial foreclosure: 
	Homestead residential foreclosure: 
	Nonhomestead residential foreclosure: 
	Other real property actions: 
	Professional malpractice: 
	Malpracticebusiness: 
	Malpracticemedical: 
	Malpracticeother professional: 
	Other: 
	AntitrustTrade regulation: 
	Business transactions: 
	Constitutional challengestatute or ordinance: 
	Constitutional challengeproposed amendment: 
	Corporate trusts: 
	Discriminationemployment or other: 
	Insurance claims: 
	Intellectual property: 
	LibelSlander: 
	Shareholder derivative action: 
	Securities litigation: 
	Trade secrets: 
	Trust litigation: 
	Civil: 
	Replevins: 
	Evictions: 
	Other civil nonmonetary: 
	Monetary: 
	Nonmonetary declaratory or injunctive relief: 
	Punitive: 
	Specify 1: 
	Specify 2: 
	yes: 
	no: 
	Products liability: 
	Real propertyMortgage foreclosure: 
	ResidentialEviction: 
	NonResidentialEviction: 
	RealPropertyMortgageForeclosure: 
	HAS NOTICE OF ANY KNOWN RELATED CASE BEEN FILED: 
	undefined_3: 
	yes If yes list all related cases by name case number and court 1: 
	yes If yes list all related cases by name case number and court 2: 
	yes If yes list all related cases by name case number and court 3: 
	IS JURY TRIAL DEMANDED IN COMPLAINT: 
	no_2: 
	Rule of Judicial Administration 2425: 
	Fla Bar: 
	Attorney or party: 
	Plaintiffs Name: 
	Address: 
	City State Zip: 
	Phone: 
	Email Address: 
	Case No: 
	Defendant: 
	Address_2: 
	Defendant_2: 
	Address_3: 
	Defendant_3: 
	Address_4: 
	Amount Owed: 
	Explain Claim: 
	Check Box2: Off
	Check Box3: Off
	Dated: 
	Plaintiff  Agent: 
	Attorney: 


