
Filing a Small Claims Case
__________________________

How To Seminar Series



Webinar Overview

 General small claims information & process overview

 Required forms & related fees

 Electronic form preparation & filing

 Methods of collection post judgment 

 Available contacts & resources



The Clerk’s Courts Department

2075 Martin Luther King Jr. Blvd, 1st & 2nd floors, Fort Myers

1039 SE 9th Place, 2nd floor, Cape Coral (limited services)

Contact #: 239-533-5000

Email: Courts@leeclerk.org



Small Claims Fast Facts
What are Small Claims? 
Disputes involving money damages where the amount at issue 
does not exceed $8,000.00 excluding costs, interest and 
attorneys' fees. 

May involve: 
Contract disputes | Property damage | Debt collection

You can represent yourself
Or seek assistance of counsel



Small Claims: General Information

When deciding whether or not you 
should file a lawsuit, you should 

consider:

Have I tried all possible and/or reasonable means 
to reach a settlement?

Do I have, or am I able to obtain, the necessary 
evidence to prove my claim?

Do I know the correct legal name and address of 
the defendant(s)?



Small Claims: General Information

Suing an Individual
You will need:

The exact name of the corporation as on file with the 
Division of Corporation in Tallahassee (SunBiz).

The name of the Registered Agent and the address
where the Registered Agent may be served

May contact 1-850-488-9000 or visit the Division of 
Corporate Information's online information center.

The exact name and address of the 
person/persons to be sued

Suing an Corporation
You will need:

https://dos.fl.gov/sunbiz/search/
https://dos.myflorida.com/sunbiz/


Citizen Dispute Settlement Program 
Court alternative program under the direction of 

the Court Administrator’s Office

Available to help disputing parties negotiate mutually beneficial 
solutions to their problems with the aid of a mediator

Professionally trained volunteers in mediation, communication, 
and conflict resolution techniques

All parties must choose to participate

Additional Information:
Citizen Dispute Settlement Program | 239-533-1595

https://www.ca.cjis20.org/Programs/Alternative-Dispute-Resolution/citizendisputesettlement.aspx


Small Claims: Overview

Completing 
the forms

Filing the 
forms & 

paying the 
filing fee*

Serving the 
defendant(s)

Attending the 
Pretrial 

Mediation 
Hearing



Small Claims: Filing a Claim
In person
2075 MLK Blvd, 2nd floor, Fort Myers

By mail
P.O. Box 310, Fort Myers 33902

Electronically
TurboCourt (prepare forms and eFile) | Florida Courts E-Filing Portal (eFile)

Important Notes:
• Provide documents relevant to your suit, such as contracts, 

invoices, bills, and/or receipts
• One copy for the court file and one copy for the defendant(s)
• Original documents should be brought to the hearing

https://turbocourt.com/go.jsp?act=actShowStateGlobal&tmstp=1680532440200&id=170
https://www.myflcourtaccess.com/authority/


Small Claims: Filing In-Person

Fort Myers location only

Provide the required & completed forms
Supplemental and/or supporting documentation for your claim

Pay the filing fee
Or apply for indigency (waiver)

Provide service to the other party
Defendant



Small Claims: Forms
Forms can located in our online Forms Library

or the Honorable Linda Doggett Self-Help Center

General Information:
Small Claims Information Sheet

Forms needed to open a Small Claims case:
Civil Cover Sheet | Statement of Claim | 
Summons to Appear for Pretrial Conference/Mediation

https://www.leeclerk.org/services/forms-library
https://www.leeclerk.org/home/showpublisheddocument/474/637852582209800000
https://www.leeclerk.org/home/showpublisheddocument/8538/637354354362470000
https://www.leeclerk.org/home/showpublisheddocument/478/637363780056570000
https://www.leeclerk.org/home/showpublisheddocument/480/638121266573630000


Small Claims: Fees

Claims less then $100.00 55.00
Claims $100.00 to $500.00 $80.00
Claims $500.01 to $2,500.00 $175.00
Claims $2500.01 to $8,000.00 $300.00
Certified mail, per defendant $7.38
Additional charge for each defendant over five $2.50
For issuance of summons (each) $10

Note: Subject to change – visit www.leeclerk.org/fees for 
the most up-to-date information.

http://www.leeclerk.org/fees


Small Claims: Methods of Service
Lee County Sheriff’s Office (LCSO)
2072 Victoria Ave, Fort Myers | 239-477-1353 | Service fee of $40, per defendant 
| Made payable to the LCSO

Process Servers
Private entities | Fees determined by the individual server

Certified Mail
Available for Florida addresses only | Must be sent by the Clerk | Applicable fees



Small Claims: Out of County/State Service

The law enforcement agency that serves summonses

The cost associated with serving each summons

The acceptable payment method(s)

The agency's mailing address

You will need to contact the County where the 
defendant resides to obtain the following information:

Once you have obtained this information:

Complete the forms and return to the Clerk’s office, along 
with the filing and service fees



Small Claims: Pretrial Mediation Hearing

Currently held remotely (via Zoom)

Attendance is mandatory

At this time, both parties can decide to come to a resolution

If there is no resolution, judge will decide on the next steps

Once the case is opened, the Clerk will issue a Pretrial 
Mediation hearing date



Small Claims: TurboCourt Electronic Filing

Electronic filing service, available 24/7

Nominal processing fee

Case can be fully initiated online

Can be used for form prep or both form prep & filing

Allow 2-business days for the case to be opened

Summons will get emailed to you for service



Small Claims: TurboCourt Electronic Filing

www.leeclerk.org/smallclaims

http://www.leeclerk.org/smallclaims


Small Claims: TurboCourt Electronic Filing



Small Claims: Starting the Filing



Small Claims: Introduction



Small Claims:  Plaintiff Information



Small Claims: Defendant Information



Small Claims: Claim Information



Small Claims: Claim Information



Small Claims: Payment Information



Small Claims: Next Steps



Small Claims: Review & Submission



Small Claims: Prepared Form Example



Small Claims: Post Electronic Filing

Allow 2-business days for:
The case to be accepted by the Clerk
The follow-up work to be performed by the Clerk (summons issuance) 

Clerk will email you the summons for service
This will include the Pre-Trial Hearing date & time



Small Claims: Post Electronic Filing



Small Claims: FL Courts eFiling Portal

Available 24/7

Forms can be obtained on www.leeclerk.org/forms

Completed forms can be uploaded through the portal

Allow 2-business days for the case to be opened

Summons will get emailed to you for service

http://www.leeclerk.org/forms


Small Claims: Methods of Collection

Detailed Method of Collection information available on our website

Recording a Judgment
• Obtain a certified copy of the final judgment

• Record it with our Official Records office (fees apply)

• This will place a lien against any real property in Lee County 
owned now or in the future

Writ of Execution
• 15-days after the judgment has been recorded

• Procedures should be followed pursuant to Florida Statute 
55.201 – 55.209

https://www.leeclerk.org/home/showpublisheddocument/458/638067866126000000
http://www.leg.state.fl.us/statutes/index.cfm?App_mode=Display_Statute&Search_String=&URL=0000-0099/0055/Sections/0055.201.html


Small Claims: Methods of Collection

Writ of Garnishment
• If there is no real or personal property to be seized under a Writ 

of Execution

• If a third person owes the defendant money or has the 
defendant’s property in his possession, or if there is a bank 
account in the defendant’s name

Note: The Clerk is unable to provide you with any legal 
advice. You must perform your own legal research or 

consult with an attorney for guidance with this process



Clerk Contacts & Resources
Honorable Linda Doggett Self-Help Center
Lee County Justice Center, 1st floor
Forms | Justice Navigators | Computer access

Lee Clerk’s Website
www.leeclerk.org/smallclaims
Information about the process and office | Links to other sites

Lee County Legal Aid Society
239-334-6118 | www.leecountylegalaid.org

http://www.leeclerk.org/smallclaims
http://www.leecountylegalaid.org/


Connect with us
239-533-2763

ywilliams@leeclerk.org

www.leeclerk.org/subscribe
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