
Obtaining a Marriage License
__________________________

How to Seminar Series



Webinar Overview

 Overview of the Official & County Records Office

 Documents needed to apply for a license

 Steps in the application process

 Time limits & requirements 

 Virtual marriage license service & process



Official & County Record Services

 Assists the public with information on land, subdivision plats, 
and other recorded instruments

 Issues Marriage licenses and performs marriage ceremonies
 Serves as an official passport acceptance agent for the U.S. 

Department of State
 Offers notary services

2115 Second Street, 2nd floor, Fort Myers

1039 SE 9th Place, 2nd floor, Cape Coral (limited services)

Contact #: 239-533-5007



Marriage License Overview

There are two main steps in the marriage license process

#1: Applying 
Online

#2: Contacting 
our Office

To have the license 
issued



Step 1: Marriage License Application

Must be completed online

Both applicants must read the: 
Family Law Handbook (English & Spanish)

Both applicants must fill out the:
Statement of Compliance Form

If applicable, must fill in the: 
Affirmation of Common Children Born in Florida Form

NOTE: The marriage license online 
application is valid for 30-days. 

https://or.leeclerk.org/LandMarkWeb/eMarriageRequirements.html
https://www.leeclerk.org/home/showpublisheddocument/4626/637901951752030000
https://www.leeclerk.org/home/showpublisheddocument/11585/637793168307700000
https://www.leeclerk.org/home/showpublisheddocument/9277/637831326957970000
https://www.leeclerk.org/home/showpublisheddocument/9279/637432718995300000
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Step 1: Marriage License Application -
Highlights

A standard application fee is required at the time of issuance

Walk-in or make an appointment (recommended) to have your 
license issued

The application is only good for 30-days

Completing the online application does not constitute the 
issuance of a license



Step 2: Marriage License Issuance – Statement 
of Compliance



Step 2: Marriage License Issuance –
Affidavit of Common Children

Required by the State of Florida if applicants have a 
minor child(ren) together that was born in the 

State of Florida

Note: Do not sign the form unless 
you are in the presence of a notary 

or deputy clerk.



Step 2: Marriage License Issuance –
Proper Identification

Both applicants must 
submit: 

Their social security number

A valid government-issued ID
Driver’s License | Passport | State ID card | Alien Registration Card |  

U.S. Military Card

If applicable: 

Previously married:
Date of divorce, death, or annulment

Non-US Citizens
Passport book number and country of issuance



Step 2: Marriage License Issuance – Three 
Day Waiting Period

If one or both applicants is a Florida resident, 
the couple must:

Wait 3-days before 
the marriage license 
becomes effective 
and they can get 

married.

Take a 4-hour 
premarital 

preparation course 
to waive the 3-day 

waiting period.

OR



Step 2: Marriage License Issuance – Three 
Day Waiting Period: Continued

The 3-day waiting period 
starts once the actual 

license is issued by the 
Clerk’s office

Waiver of 3-day waiting 
period if:

• Both applicants complete 
a counseling course with 
an approved Pre-Marital 
Course Provider

Note: There is no waiting period if you are not
a Florida resident, but if the couple has one
Florida resident, the waiting period applies.

https://www.leeclerk.org/home/showpublisheddocument/4630/638100783448030000


Step 2: Marriage License Issuance –
Premarital Course

Must be a minimum of 4-hours, per Florida Statute

Completion certificate must be submitted at the time the 
marriage license is issued

Only certificates from organizations on the Premarital Course 
Provider list are accepted

A discounted fee will be offered to those who complete the 
premarital course

If the course is taken with an 
organization not on our list, a form

may be provided for registration 

https://www.leeclerk.org/home/showpublisheddocument/4630/638100783448030000
https://www.leeclerk.org/home/showpublisheddocument/9937


Marriage License: Example



Marriage License: Need to Know
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Marriage License: Need to Know

• You can receive a license in 
Lee County and get married 
in a different county in the 
State of  Florida

• Once the marriage has taken 
place, the license must be 
returned to Lee County to 
be recorded

Note: A Lee County marriage license 
cannot be used to get married in a 

different state or country.



Marriage Ceremonies 

Our office performs marriage 
ceremonies for a nominal fee

Note: An appointment is not 
required, but it is recommended.

To have a ceremony performed in our office, both applicants 
must provide: 
A valid Florida marriage license | Valid photo identification

If the license is found to be expired (60+ days old), you will need 
to purchase a new one

Pictures can be taken during/after the ceremony!
Limited space in the ceremony room | No heavy camera/video equipment



Marriage License: Copies
We will provide the couple with one (1) free 

certified copy of their marriage license

To obtain additional free copies (not certified), search 
our online Official Records platform

A How-To presentation on searching Official Records is 
available on our website – www.leeclerk.org/howto

If your license was obtained in another county or state, 
you must search the records in that county or state

https://or.leeclerk.org/LandMarkWeb/
http://www.leeclerk.org/howto


Virtual Marriage Licenses & Ceremonies

Marriage licenses are available through a virtual process
For couples getting married in the next 60-days

Marriage ceremonies are available through a virtual process
For couples with a valid Lee County marriage license

Can’t make it into our office? No problem!



Virtual Marriage License

Processed via Zoom video calling

Documents are signed via DocuSign

No additional cost



Virtual Marriage License: Application

Once you have filled out the online application, you 
must fill out the Marriage License Virtual Packet

The same online marriage license application 
process applies

https://www.leeclerk.org/home/showpublisheddocument/9165/637983040050970000


Virtual Marriage License: Form Packet



Virtual Marriage License: Form Packet

Virtual Marriage License Request

Statement of Compliance
(English & Spanish)

Affirmation of Common Child(ren)
(English & Spanish)

Marriage License Virtual Packet includes: 

https://www.leeclerk.org/home/showpublisheddocument/13990/638399632271570000


Virtual Marriage License: Form Packet

Note: Calls will be scheduled 5 or more business days after the 
date packet is submitted

If needed sooner, couple must come to the office to have license issued.

Provide three (3) dates & times between 9AM and 4PM for a clerk to 
contact you by phone to verify your application information

Include both applicant names in the subject line

Email it to marriage@leeclerk.org
(Packet must be emailed as a PDF, no photos)

Once you complete all 
of the forms in the 

packet:

mailto:marriage@leeclerk.org


Virtual Marriage License: Phone Call

Confirm the information in your application is correct

Set a date/time for Zoom

Once we receive the completed packet, a 
Clerk will contact you via telephone to:



Virtual Marriage License: Zoom Appt. 

Credit card for payment

IDs of both applicants

Before your virtual marriage license Zoom Appt., 
make sure you are prepared to provide: 



Virtual Marriage License: Zoom Appt. 

Have both applicants confirm the information on the 
marriage license is correct

Walk through the information located in the packet

Collect the license fee

Verify the identification of both applicants

At the virtual marriage license Zoom 
appointment, the Clerk will:



Virtual Marriage License: Digital Signatures 

Have both applicants digitally sign the forms

Confirm information and issue the license by also signing

Have both applicants review the signed license to 
confirm all signatures display correctly

If you wish to also have the Clerk’s office 
perform the marriage ceremony, we will 

schedule it at this time

All documents will be digitally signed via 
DocuSign. The Clerk will:



Virtual Marriage Ceremony



Virtual Marriage Ceremony: Requirements

The marriage license must have been issued in Lee 
County

Both applicants must be present in the state of Florida 
during the ceremony
Affidavit will need to be digitally signed

Both applicants must have access to an email account 
on the device being used for the video call

To participate in a Virtual Marriage Ceremony:



Virtual Marriage Ceremony: Scheduling

Both names of the couple getting married

Both email addresses and telephone numbers

A mailing address where our office will send a certified 
copy of the marriage license

Your 9-digit Lee County Marriage License Kiosk number

A Virtual Ceremony can be scheduled once requirements 
are met by emailing marriage@leeclerk.org. For 

scheduling, you will be asked to provide: 

mailto:marriage@leeclerk.org


Virtual Marriage Ceremony: Scheduling

Will be no more than 30-minutes

Must be made in the future
No same day scheduling

Must start at the scheduled time



Virtual Marriage Ceremony: Process

Couples can invite 
guests by forwarding 

the Clerk’s Zoom 
invitation to their 

guest’s email 
addresses.

The virtual ceremony 
will start at the 

scheduled time.
We are unable to wait 
for guests to join the 

video call.

Invite your family and friends!



Virtual Marriage Ceremony: Process

Couples will present their valid identification

The Clerk will collect the ceremony fee

The Clerk will acquire the sworn affidavit sent via 
DocuSign

Email the receipt of payment

Mail a certified copy of the license to the couple

At the ceremony video call: After the ceremony, the Clerk will: 



Virtual Marriage: Affidavit Example



Connect with us

239-533-2763

ywilliams@leeclerk.org

www.leeclerk.org/subscribe
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